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Principal: John O’Sullivan                                DeputyPrincipal: Siobhán O’Donoghue
Admissions &  Enrolment Policy Document 

A. General Information

The Board of Management of Scoil Bhríde, Cluain na Slí, is setting out this policy in accordance with the provisions of the Education (Admission to Schools) Act, 2018. Our policy is effected by some new provisions which amend the previous Education Act  of 1998 and are caused by further changes to the Equal Status Act 2000. In presenting this updated document, we wish to stress that our traditional,  inclusive nature and our openness to welcome all children to SBC shall continue. We trust that by so doing, parents will be assisted in all matters of enrolment pertaining to this school. Should clarification be required on any matter arising from this policy, then either the Chairperson of the Board of Management, or the Principal Teacher will be happy to do so.

School Name:  
Scoil Bhríde

School Address:
Cluain na Slí,


Co. Laois.

Roll No:
20118L

Tel. No:
057 –86 48334

Opening Hours:
9:20am – 2:00pm (Infant Classes)


9:20am – 3:00pm (All other Classes)

1) Scoil Bhríde is a Roman Catholic, co-educational primary school under the patronage of  Bishop Nulty of Kildare and Leighlin. From September 2018, there will be four Class Teachers, two full time Special Education Teachers based at SBC  and one other Special Education Teacher shared with Walsh Island NS, Co. Offaly on our staff. Classes taught are from Junior Infants right through to Sixth Class.

2) Our school depends on grants and resources as provided by the Department of Education and Science and is operated within the regulations laid down by this Department. The best possible use of resources and grants are made by the Board of Management considering the primary needs of the children in our care and the school itself.

3) Scoil Bhríde and all  its teachers, follow the curricular programmes as prescribed by the Department of Education and Science, appreciating that these may be amended from time to time by the said Department in accordance with Sections 9 and 30 of the Education Act, 1998.

4) Within the context and parameters of Department regulations and programmes, the rights of the Patron as set out in the Education Acts of  1998 and 2018, the school ethos and the funding / resources available, - Scoil Bhríde will continue to  support the principles of inclusiveness, equality of access and participation, parental choice and a respect for diversity of values, beliefs, traditions and ways of life in an ever changing society. In compliance with the Education (Admissions to Schools) Act 2018 and with effect from the 3rd of October 2018, religion may not be used as a criterion for school admission/enrolment. ie. Even through ours is a Roman Catholic School, under the patronage of the Bishop of Kildare & Leighlin Diocese, priority may not be given to an applicant of the Catholic faith. 
B. Schedule of the Catholic Primary School 
 

A Roman Catholic School (which is established in connection with the Minister) aims at promoting the full and harmonious development of all aspects of the person of the pupil: intellectual, physical, cultural, moral and spiritual,- including a living relationship with God and with other people.

 

The school models and promotes a philosophy of life inspired by belief in God and in the life, death and resurrection of Jesus Christ.

 

The Catholic school provides Religious Education for the pupils in accordance with the doctrines, practices and traditions of the Roman Catholic Church and promotes the formation of the pupils in the Catholic Faith.

C. Application Procedure for Admission & Enrolment to Junior Infants

1) Admission/Enrolment procedures commence during the Spring term of the preceeding school year. The Board of Management of Scoil Bhríde shall communicate generally to the school community through the appropriate channels outlining the application for enrolment procedures. Such communication will appear on the Bulletin Board of the School Website and also  in both the Parish Bulletin and the local news section of the “Leinster Express”. We also send a general notice out to our existing Parent Body.
2) Parents who wish to enrol pupils into Junior Infants will be required to   attend the School Enrolment Day during the final term of the previous school year.

3) Should any parent be unable to attend this Enrolment Day, then contact should be made  with the School Principal on or before the date of the Open Day.

4) A specific Admissions & Enrolment Application Form will be provided by the Board of Management whereby certain information will be required whilst children are being enrolled. This form may be filled out on Enrolment Day, or, in the case of those  who could not attend, no later than two weeks after the date of the Enrolment Day.

5) Pupils will only be considered for admission/enrolment to the Junior Infant class from the age of 4 years (before September the first) and upwards.

6) Junior Infants who have not previously attended Primary School and who are now entering the education system for the first time  shall only be admitted /enrolled to Scoil Bhríde on the first day of the new school year. We will obviously make an exception for any child who satisfies point number 5 above, but who could not attend school on the first day of the new school year due to illness etc. Therefore it is our policy at SBC to only employ such exception up to and including the 30th September. Parents of the child(ren) in question must furnish the school with a letter explaining the reason(s) for such a delay in initial attendance.  
Note:  (See Section I  Transferrals regarding the enrolment of pupils transferring from another school.)
D.  Decision Making.
1) All decisions in relation to applications for enrolment are made by the Board of Management of the school in accordance with School Policy. 

2) As a general principle, children will be enrolled upon initial application, provided that space is available in the class. 

3) In the event that applications for admission/enrolment exceed the number of places available, then the following criteria will apply with consideration given to DES guidelines in relation to class size, staffing provisions, physical space and the health / welfare of the children.

a) Places will be provided for all siblings of those children already attending the school.

b) Places will be provided to those within the boundaries of the parish of St. Manman.

c) Places will be provided on a “first come, first served” basis.

Notes:

· The Board shall exercise its discretion in the application of these criteria,-though not necessarily in the order in which they are presented here. We at SBC wish to record our compliance with the provisions of the Education (Admission to Schools) Act 2018 regarding all decision-making in relation to point .3. above.
(i) With effect from October 3rd 2018, religion will not be used as a criterion for Admission/Enrolment to SBC.

(ii) Admission fees, payments or contributions in any form will not be a condition of Admission/Enrolment or Continuation at SBC with effect from October 3rd 2018.

(iii) We at SBC understand and accept that with effect from October 3rd 2018, the Minister of Education & Skills may, in certain circumstances and in consultation with the Patron and our School BOM, direct the Board to co-operate in relation to all Admission/Enrolment processes. 
E.Enrolment of Children with Special Needs

1. In relation to applications for enrolment of children with special needs, a copy of the child’s medical and / or psychological report will be requested by the Board of Management of Scoil Bhríde in  advance of any further progression in Enrolment Procedures taking place. Where such a report is not available, then the Board shall request that the child is assessed immediately. 

2. Following receipt of the report, the board will assess  the ability of the school to satisfy  the child’s needs as specified by the assessment. Where further resources are required, the Board will, prior to any commitment to enrolment, request that the DES provide such resources to meet the needs of the child as outlined in the medical / psychological report. 

3. The school shall also meet with the parents of the child to discuss the specific needs of the particular pupil and the school’s suitability / capability in meeting those needs.

4. In the best interest of the child concerned, our Board of Management shall defer the enrolment of a particular child pending the receipt of an assessment report and / or the provision of appropriate resources by the DES to meet the needs of the child as specified in the psychological / medical report.

.F.Exceptional Circumstances
The school reserves the right to defer/postpone or even refuse enrolment to a pupil in exceptional cases. Such an exceptional case could arise where either:….
· The pupil has extreme/profound special needs such that, even with additional resources available from the Department of Education and Science, the school cannot meet such needs and / or provide the pupil with an appropriate standard of education.

· In the opinion of the Board of Management, the pupil poses an unacceptable risk, to other pupils, to school staff or to school property. 

.G. Appeals Procedure
In line with Section 28 of the Education Act 1998, parents who are dissatisfied with an enrolment decision may appeal to the Board of Management. This appeal must be addressed in writing to the Chairperson of the Board, stating the grounds for the appeal and lodged within 10 days of receiving the refusal.

Parents, if unhappy with the result of this appeal, may then appeal to the Department of Education and Science under Section 29 of the Education Act, on the official form, provided by the Department. This appeal must be lodged within 42 days of receipt of final  refusal from the school. 
.H. Special Class 
At the time of writing, we at SBC have officially informed our SENO and the NCSE that we are currently not in a position to open a Special Class at our school. However, such a situation may change in the future depending on changing circumstances and the evolution of Scoil Bhríde over time. We are also aware and fully accept that with effect from December 3rd 2018, the Minister for Education and Skills has the power to compel any school to open a Special Class,-where the NCSE has identified the need for such provision and no school is willing to make same available. In all such occurrences, our BOM shall enter into a process of engagement with the Minister, the DES, the NCSE  and our Patron to try and reach a solution and consensus on the matter. 

.I. Pupils Transferring

1) All children who intend enrolling at Scoil Bhríde must first have their details filled out on an Application for Enrolment Form. 

2) At Scoil Bhríde, we neither encourage or promote the transferral of pupils from another school in the local area or indeed from within the parish of  St. Manman during active term-time. (It is generally accepted that such instances occur as a direct result of some form of disagreement/falling out at the host school. In these circumstances, we always advise any party seeking transferral to SBC to leave no stone unturned in attempting to resolve whatever difficulties exist there.) 
a) It is the policy of this school to defer the enrolment of a child who has previously attended another school in the local area until September 1st of the following school year, provided there is sufficient space available in the particular class at that time. 

b) In exceptional circumstances, our BOM may decide to defer such enrolment described at (a) above until the first day of the ensuing new term,- again provided there is sufficient space available in the particular class at that time. Enrolment will not be effected until we receive a letter from the Transferring School indicating their agreement with, and support of, the move at that time. 

3) Where a family has just recently moved into the local area, the Board of Management of Scoil Bhríde shall consider admission on application provided adequate space is available in the class.
4) In all cases of transferral of pupils, the Board of Management shall request each of the following from the school previously attended by the child.

1. A record of attendance.

2. A detailed progress report of the child’s education thus far.

3. A transferral  form.

Note:

Actual admission may be deferred by the Board until such information is received.

.J. The School Code of Positive Behaviour & Discipline
Once an application for enrollment has been made to Scoil Bhríde, a copy of the School Code of Positive Behaviour & Discipline shall be provided  for the parents. When the child is fully enrolled,  it is generally acknowledged that his/her parents fully understand, accept and support our School Code of Positive Behaviour and Discipline. It is our intention at the school to keep both the children and the parent-body fully informed as to how our Code works and to this end a full copy of this, and other related policies, is made available to each household in booklet form.  We endeavour to provide a safe and harmonious environment for all the children in our care and expect that all our new pupils maintain and even surpass the high standards of behaviour already set by the children currently attending the school. Please make sure that both you and your child(ren) regularly familiarise yourselves with the contents of this booklet so that a harmonious and secure learning environment may be developed at Scoil Bhríde. The effectiveness of our Code shall be reviewed regularly and improved upon where necessary. There is a dedicated section of our Enrolment/Transferral Form which refers to the School Code of Positive Behaviour & Discipline. Parents must sign their names to this section thereby recording support in full for the terms and conditions outlined in this Policy Document. 
.K. Allocation of Classes
At Scoil Bhríde, when we sit down to organise and allocate our classes, we abide fully to the overbearing principle that the final decisions we come to are taken in the best interests of each and every child in our care. Accordingly, the duties of the Principal of the school are clearly and unequivocally stated in Department of Education Circular 16/73.

                “In consultation with the staff, the Principal shall decide on the organisation of the pupils for teaching purposes.”

                “The Principal shall arrange a fair distribution of teaching duties among staff, taking into account the needs of the pupils and the abilities, experience, personality and preferences of each teacher.”

Naturally, we are loathe to split a particular class in any given school-year. As such, we pursue every other conceivable and workable alternative before deciding on a split-class situation. Unfortunately, given the direct link between the number of teachers on staff  vis a vis the actual number of pupils attending the school and whilst also bearing in mind the number of children in the class in question,- it is not always possible to avoid such a situation from arising. Therefore, we wish to make it known to you at this particular time that at some stage in the future your child may find himself/herself in a split class at Scoil Bhríde at least once, -and possibly even twice. When we are faced with no other option but to split a class, it is current policy for us to place each and every child in a classroom where we feel he/she will cope best and benefit most. Stringent observation is given to the principle of doing what we, as informed  professional educators, feel is in the best interests of each individual in that particular class. As parents, you will be expected to support our decisions in this regard. We shall endeavour to keep you informed, as early as possible where/ when a split class situation may arise and also of what format the split shall be comprised.

.L.Photographs and Images
From time to time, the school may need to display a tasteful/appropriate picture of  a pupil and his/her classmates. (eg. On School Notice Boards; In  School Newsletters;   In preparation for First Penance/ First Holy Communion/Confirmation; On the School Website)  Parents are asked to indicate if they have any difficulty with this on our Enrolment/Transferral Form and must sign a record of same in the appropriate section on said form(s).

.M. The Primary Online Database (POD)
POD was formally introduced at Scoil Bhríde during the 2014-2015 School Year and full implementation will be completed on into 2016-2017. POD provides an electronic individualized database of all our pupils, thereby giving the school an opportunity to streamline our records and improve our ability to make online returns to the DES and other authorized select government bodies. In essence POD establishes an Individualized Primary Pupil Management Tool which efficiently meets both the School and DES obligations under Sections 6 and 7 of the Education Act 1998.

For the school-year 2015-2016 onwards, Parents are provided with the School’s official POD Questionnaire along with the usual Enrolment/Transferral Form. It is expected that these forms are completed and returned to us at SBC as part of the application for enrolment process. (Procedures are in place to reassure those who are unsure about POD and who may be reluctant to provide us with some or all of the data/information requested. As well as receiving clarification from the Principal, all such parents are advised to refer to the relevant sections of the DES website at www.education.ie with particular reference to the POD Fair Processing Notice.)
.N. Ratification and Review 
This revised policy was ratified by the BOM at a meeting held on 24/9/’18 and has been fully implemented at the school in advance of, and in preparation for Admissions & Enrolment Procedures for the new school-year 2019-2020. It will be monitored and evaluated on an ongoing basis and will undergo further review if and when the need arises. In accordance with Official School Policy, the BOM, Principal and Staff expect to formally revise its content and effectiveness  no later  than in May 2021.

                                Signed: _____________________________ (Chairperson BOM)

                                            ______________________________ (Principal)

                                           Date: ___________________
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                                                             Principal: John O’Sullivan           DeputyPrincipal: Siobhán O’Donoghue           Assistant Principal: Deirdre Molloy                                                                 

                                                  School  General Admissions & Enrolment Form
.A. Personal Details

Child’s Name: _________________________________________________________________ 

Child’s P.P.S. Number __________________________________________________________
Date of Birth:   ____________________    (Please supply a copy of the child’s Birth Certificate for School Records)
Address:  _________________________________________________________________________
Eircode: __________________________________________________________________________
Father’s Name: __________________________ Father’s Occupation: _________________________
Mother’s Name:_________________________ Mother’s Occupation: _________________________
*Does any legal order under Family Law exist that the school should be aware of? Yes         No

Please provide brief details if you answered “Yes” to the above:…..
____________________________________________________________________________________________________________________________________________________________________      
__________________________________________________________________________________ 

*Is it necessary for School Reports, notice of P-T Meetings etc to be sent to more than one address? 

                                                                  Yes             No   

If you answered  “Yes” to the above, please provide the name, address, contact tel. no. and email address of that person.  _____________________________________________________________

________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________                                                                                                                                       
.B. Telephone Numbers: 

                             Home                                             Work                                        Mobile

Father:      ________________________          ____________________          ____________________
Mother:      _______________________         _____________________         ____________________ 

Emergency Contact:        Name
 

                                           Tel. No.
                              __________________________                             _______________________ 

 Doctor:                            Name                                                                             Tel No.

                             ___________________________                             _______________________
.C. E-mail Address:
Mother: _______________________________________________

Father: ________________________________________________

Other: ________________________________________________

.D. Child Protection Guidelines: 

With direct reference to the “Children First: National Guidance for the Protection  and  Welfare of   Children 2017” publication and in compliance with our Official Child Safeguarding Statement and associated Risk Assessment Document 26/2/’18, we are now obliged to record the names of all those authorised to collect your child from Scoil Bhríde.   All individuals unauthorised by you to collect your children   should also be recorded on this form. (Such instances may occur where a legal barring order is in place against one partner or the other, or where there are legally documented custodial issues).

Names of persons authorised to collect my child(ren) from school:

______________________________________   _______________________________________  

______________________________________   ______________________________________ 

Names of persons unauthorised to collect my child(ren) from school: 
______________________________________   ______________________________________
______________________________________   ______________________________________  

Notes: We at Scoil Bhríde will not release a child into the care of any individual unknown to us unless given clearance to do so by his/her parents. Such clearance can be provided by a written note which the child brings to school on that particular day, or by virtue of  a simple phone call  made by a parent to the School Office. If neither of the above occurs, we ourselves will endeavour to contact either Mammy or Daddy by phone. It is only when we receive proper clearance will we release the child in question. If for any reason your child needs to be collected early from school, then you must officially record the collection in our “Early Leavers & Collection Register” which is located inside the front door of the school. Again, we will only release pupils into the care of those authorised by you to collect the child. 
.E. Medical Conditions and Serious Illness

It is of the utmost importance that the school be made aware of any serious medical condition from which your child suffers. Scoil Bhríde has an Official Policy on the Administration of Prescribed Medication at School and we also employ clear and effective procedures to deal with any emergency  situation which may arise. To that end we advise that you familiarise yourself with said policy document (which is published on the School Website) and we ask that you provide the information requested below. 
(i) Allergies (Please describe the condition and the medication prescribed)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(ii) Serious Illness and/or Medical Condition. (Please describe the condition and the medication prescribed)

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please note that should you wish for prescribed medication to be administered by  authorised staff members in emergency situations, you must first fill out the School Official Administration of Medicines/Monitoring of Medical Condition Form (which exists as an Appendix to the School Policy on the Administration of  Prescribed Medicines at SBC) and submit same to the Board of Management for consideration. Parents should also provide a written letter and/or a report from your child’s G.P. to the BOM to accompany said form. This letter should include details regarding the steps to take in administering the prescribed medication and also a clear indication of the correct dosage required. 
.F. Does your child have a speech/hearing problem we should be aware of ? ____________________________________________________________________________________________________________________________________________________________________
.G. Assessments to date:

If your child has had any assessments carried out to date, (eg. Speech Therapy, Occupational Therapy, Psychological, Psychiatric etc) then please give details below…….
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Copies of all such assessments must  be provided to the school prior to actual admission/enrolment taking place. 
.H. The School Code of Positive Behaviour & Discipline
Once a child has been enrolled in this school, we advise that his/her parents read and familiarize themselves with the School Code of Positive Behaviour & Discipline which can be accessed on the Official School Website at www.clonasleens.ie. Please take the time to read this document before indicating your response below. We endeavour to provide a safe and harmonious environment for all the children in our care and expect that all our new pupils maintain and even surpass the high standards of behaviour already set by the children currently attending the school. Will you, as a parent, support in full the terms and conditions in this document? (Please tick below and sign)

                                  
                                      Yes  

           No  
Signed: ___________________________                ___________________________________

                                    (Mother)                                                             (Father) 
.I. Photographs and Images

From time to time, the school may wish to display a tasteful/appropriate picture of your child and his/her classmates. (eg. On School Notice Boards, on School Newsletters, in preparation for First Holy Communion/Confirmation and on the School Website.) In doing so, we at SBC, will apply all the necessary conditions of GDPR so that we are fully compliant with both our Child Protection Policy and Data Protection Policy. Do you have any difficulty with this?

Please tick the appropriate box below:……… 

1) I do not wish for the school to display any tasteful/appropriate images of my child(ren) on School Notice Boards, Newsletters, Publications for First Communion/Confirmation or on the School Website as I have difficulties with such practice. 

2) I have no problem with the school displaying tasteful/appropriate images of my child(ren) on school notice boards, newsletters, publications for First Communion/Confirmation or on the School Website and I hereby grant my full permission to do so. 

Parents' Signatures: 1) _________________________       2) ____________________________
.J. The Primary Online Database
POD was formally introduced at SBC during the 2014-2015 School Year. It provides an electronic individualised database of all our pupils, thereby affording us the  opportunity to streamline our records and improve our ability to make online returns to the DES and other authorised select government bodies. In essence POD serves as a vital administrative and management tool which efficiently meets both DES and the School’s obligations under Sections 6 and 7 of the 1998 Education Act. 

As part of our Official Enrolment Procedures for September 2015 and all ensuing years, parents must complete/return the School’s POD Questionnaire that is attached to the Enrolment and/or Transferral Form.

Please confirm below that you have completed the attached POD Questionnaire and returned same to Scoil Bhríde, Cluain na Slí.

Please Tick….             POD Questionnaire completed and returned.

                                                            or
                                    POD Questionnaire not completed. 

.K. General Permissions
(i) Do you give permission for your child to be appropriately treated for minor accidents? (eg grazes, cuts, bumps, bruises etc) Yes           No
(ii)  Do you give permission for your child to use the School Internet Facilities under the supervision of the Teacher and in accordance with Official School Policy on the acceptable use of same? 
                    Yes             No
(iii) Each year, all schools are asked to provide general/basic information on our pupils to the HSE to facilitate immunisations, sight/hearing tests and dental appointments etc. Do you give your permission for your child’s general/basic details (Name; DOB; Address; Parents’ Names) to be made available to the HSE in this regard?  Yes            No
(iv) In preparation for Sacraments such as First Penance, First Communion and/or Confirmation, we at SBC are requested to provide general/basic information on the children concerned to the Parish/Diocese. Do you give your permission for your child’s general/basic details (Name; DOB; Address; Parents’ Names) to be made available to the Parish/Diocese in this regard?                                                     
                          Yes              No
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Application for Admission/Enrolment (Transferrals)
    .A. General Information
Child’s Name: _______________________________________________________________ 

Child’s PPS Number : __________________________________________

Date of Birth:   ________________   (Please supply a copy of the child’s Birth Certificate for School Records)

Address:   ________________________________________________________________________ 
Eircode: ___________________________
Father’s Name: ___________________________    Father’s Occupation________________________
Mother’s Name:__________________________     Mother’s Occupation: ______________________
*Does any legal order under Family Law exist that the school should be aware of? Yes         No

Please provide brief details if you answered “Yes” to the above:…..  ____________________________________________________________________________________________________________________________________________________________________      
__________________________________________________________________________________ 

*Is it necessary for School Reports, notice of P-T Meetings etc to be sent to more than one address? 

                                                                    Yes             No   

If you answered  “Yes” to the above, please provide the name, address, contact tel. no. and email address of that person.  

________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________                                                                                                                                       
.B.Telephone Numbers:      Home                                     Work                                       Mobile

    Father:                  ___________________          ____________________         ________________
    Mother:                 ___________________           ____________________        ________________ 

Emergency Contact:           Name
 



      Tel. No.

                         __________________________                       ______________________
Doctor:                              Name




       Tel. No.

                                    __________________________          __________________  
 .C.E-mail Address:

Mother: _______________________________________________

Father: _______________________________________________

Other: ________________________________________________
.D. Illnesses 
*Please provide brief details of any illness the school should be aware of: _____________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________
*Does your child have a speech/hearing problem we should be aware of? (Please give details) ______________________________________________________________________________________________________________________________________________________________________
.E. Medical Conditions and Serious Illness

It is of the utmost importance that the school be made aware of any serious medical condition from which your child suffers. Scoil Bhríde has an Official Policy on the Administration of Prescribed Medication at School and we also employ clear and effective procedures to deal with any emergency  situation which may arise. To that end we advise that you familiarise yourself with said policy document (which is published on the School Website) and we ask that you provide the information requested below. 

(i) Allergies (Please describe the condition and the medication prescribed)

_________________________________________________________________________________________________________________________________________________________________________________________________________________
(ii) Serious Illness and/or Medical Condition. (Please describe the condition and the medication prescribed)

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please note that should you wish for prescribed medication to be administered by an authorised staff member in emergency situations, you must first fill out the School Official Administration of Medicines/Monitoring of Medical Condition Form (which exists as an Appendix to the School Policy on the Administration of  Prescribed Medicines at SBC) and submit same to the Board of Management for consideration. Parents should also provide a written letter and/or a report from your child’s G.P. to the BOM to accompany said form. This letter should include details regarding the steps to take in administering the prescribed medication and also a clear indication of the correct dosage required. 
.F. Child Protection Guidelines:

With direct reference to the “Children First: National Guidance for the Protection  and  Welfare of   Children 2017” publication and in compliance with our Official Child Safeguarding Statement and associated Risk Assessment Document 26/2/’18, we are now obliged to record the names of all those authorised to collect your child from Scoil Bhríde.   All individuals unauthorised by you to collect your children   should also be recorded on this form. (Such instances may occur where a legal barring order is in place against one partner or the other, or where there are legally documented custodial issues).

Names of persons authorised to collect my child(ren) from school:
______________________________________   _______________________________________  

______________________________________   ______________________________________ 

Names of persons unauthorised to collect my child(ren) from school: 
______________________________________   ______________________________________
______________________________________   ______________________________________  

Notes: We at Scoil Bhríde will not release a child into the care of any individual unknown to us unless given clearance to do so by his/her parents. Such clearance can be provided by a written note which the child brings to school on that particular day, or by virtue of  a simple phone call  made by a parent to the School Office. If neither of the above occurs, we ourselves will endeavour to contact either Mammy or Daddy by phone. It is only when we receive proper clearance will we release the child in question. If for any reason your child needs to be collected early from school, then you must officially record the collection in our “Early Leavers & Collection Register” which is located inside the front door of the school. Again, we will only release pupils into the care of those authorised by you to collect the child. 
.G. Previous School

Please indicate the name, address and telephone number of the school from which you wish to transfer your child(ren).

__________________________________________________________________________________________________________________________________________________________________  __________________________________________________________Tel:  __________________
Principal’s Name:           _________________________________________

Class Teacher’s Name:   _________________________________________  

*What are the reasons for transferring your children to Scoil Bhríde at this stage?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

*We request that you provide us with a copy of the following from the school previously attended by your child(ren)
(1) A Record of Attendance.  
(2) A Detailed Progress Report.

(3) A Transferral Form.
(4) The most recent School (Summer) Report
.H. Children with Special Needs:

*Has your child been identified by a psychologist as having Special Education Needs?

           Please tick…..             Yes            No

*If your answer is “Yes” to the previous question, -then you should provide Scoil Bhríde with a copy of the relevant psychological reports in relation  to the needs of your child(ren). Have you done so at this stage? 
         Please tick: …….       Yes             No
Please forward all such reports on to SBC as soon as possible so that we may plan effectively, for your child’s diagnosed SEN. 
*It is a vital part of our Admissions &  Enrolment Policy to defer the enrolment of a child clinically considered to have Special Education Needs until such time as appropriate resources can be provided by the Department of Education and Science which meet the specific needs of the child as identified in the relevant psychological reports. Do you accept this condition? 

          Please tick: …….       Yes             No
.I. Assessments to Date
If your child has had any assessments carried out to date (eg Speech Therapy; Occupational Therapy; Psychological; Psychiatric etc),  then please give details below:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Copies of all such assessments must be provided to the school prior to actual admission/enrolment taking place. 

.J. The School Code of Positive Behaviour & Discipline

 Once a child has been enrolled in this school, we advise that his/her parents read and familiarize themselves with the School Code of Positive Behaviour & Discipline which can be accessed on the Official School Website at www.clonaslee.ie. Please take the time to read this document before indicating your response below. We endeavour to provide a safe and harmonious environment for all the children in our care and expect that all our new pupils maintain and even surpass the high standards of behaviour already set by the children currently attending the school. Will you, as a parent, support in full the terms and conditions in this document? (Please tick below and Sign)

                                  Yes  

           No  

Signed: _____________________________             ___________________________________

                                    (Mother)                                                             (Father) 
.K . Photographs and Images

From time to time, the school may wish  to display a tasteful/appropriate picture of your child and his/her classmates. (eg. On School Notice Boards, on School Newsletters, in preparation for First Holy Communion/Confirmation and on the School Website.) In doing so, we at SBC will apply all the necessary conditions of GDPR so that we are fully compliant with both our Child Protection Policy and our Data Protection Policy.  Do you have any difficulty with this?
Please tick the appropriate box below:…….
1) I do not wish for the school to display any tasteful/appropriate images of my child(ren) on School Notice Boards, Newsletters, Publications for First Communion/Confirmation or on the School Website as I have difficulties with such practice.  
2) I have no problem with the school displaying tasteful/appropriate images of my child(ren) on school notice boards, newsletters, publications for First Communion/Confirmation or on the School Website and I hereby grant my full permission to do so. 

Parents' Signatures: 1) ________________________          2) ______________________________
.L. The Primary Online Database

POD was formally introduced at SBC during the 2014-2015 School Year.  It provides an electronic individualised database of all our pupils, thereby affording us the  opportunity to streamline our records and improve our ability to make online returns to the DES and other authorised select government bodies. In essence POD serves as a vital administrative and management tool which efficiently meets both DES and the School’s obligations under Sections 6 and 7 of the 1998 Education Act. 

As part of our Official Enrolment Procedures for September 2015 and all ensuing years, parents must complete/return the School’s POD Questionnaire that is attached to the Enrolment and/or Transferral Form.

Please confirm below that you have completed the attached POD Questionnaire and returned same to Scoil Bhríde, Cluain na Slí.

Please Tick….             POD Questionnaire completed and returned.

                                                                    or
                                     POD Questionnaire not completed. 

.M. General Permissions

(i) Do you give permission for your child to be appropriately treated for minor accidents? (eg grazes, cuts, bumps, bruises etc) Yes           No
(ii) Do you give permission for your child to use the School Internet Facilities under the supervision of the Teacher and in accordance with Official School Policy on the acceptable use of same?
                                         Yes          No                                 

(iii) Each year, all schools are asked to provide general/basic information on our pupils to the HSE to facilitate immunisations, sight/hearing tests and dental appointments etc. Do you give your permission for your child’s gereral/basic details?  (Name; DOB; Address; Parents’ Names) to be made available to the HSE in this regard?                 
                                             Yes             No                    
(iv) In preparation for Sacraments such as First Penance, First Communion and/or Confirmation, we at SBC are requested to provide general/basic information on the children concerned to the Parish/Diocese Records. Do you give your permission for your child’s general/basic details (Name; DOB; Address; Parents’ Names) to be made available to the Parish/Diocese Records in this regard?    

                                     Yes                  No

