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Acceptable Use of Phone Policy for Staff & Pupils

.A. Introduction

Mindful of the duties and responsibilities assigned to staff in working with children, it is vital that staff be engaged with children at all working times.  In this context, access to phones should be limited to urgency only.

.B. Staff

(i) Work Calls (Landline)

· Calls to parents/guardians should be kept as short as possible. Where a lengthy conversation with parents/guardians is required, appointments should be made to meet parents

· Calls to other professionals and organisations should be made in consultation with the Principal and classroom supervision will be arranged where appropriate/needed.

(ii) Personal Calls (Landline)

· In general, personal calls should be carried out during break-time or after school.

· In cases of urgency, a staff member should use discretion when making calls.

· Incoming personal calls should be reserved for urgent matters only.

(iii) Mobile Phones

· Staff should not use their mobile phones during class time or when on (yard) supervision duty.

· Mobile phones may be turned on during break/lunch time.

· In case of urgency, staff should use discretion in making calls

· Texting should follow the rules in relation to calls

.C. Children’s Phones

· Generally, children are prohibited from bringing mobile phones in to SBC. If, at the written request of parents, a child brings a mobile phone to school for emergency purposes , it must be switched off and handed up to the Teacher  as soon as the child enters the classroom

· Pupils who are authorised to carry a mobile phone for emergency purposes must switch it off on entering the school grounds in the morning

· Pupils are forbidden to switch their phone back on until they leave the school grounds after school

· Pupils who ignore this policy and are found with their phones switched on will be dealt with according to the Code of  Positive Behaviour & Discipline
· The Teacher returns the mobile phone to the child at home time
· If a Teacher or staff member has a suspicion that a mobile phone has unsuitable material stored on it, the pupil will be asked to hand over the phone to the Teacher or the School Principal. The child’s parents will be contacted and  they will have to collect the phone from the school

· Where there is evidence that the material on the phone may provide evidence relating to a criminal offence, the phone will be handed over to the Gardaí for further investigation and the parents will be informed

· The school accepts no responsibility for replacing lost, stolen or damaged mobile phones

· Pupils should mark their phones clearly with their name

· Mobile phones which are found in the school without a name must be handed to a member of staff immediately

· It is strongly advised that pupils have passwords/pin numbers to ensure that unauthorised phone calls cannot be made from their phones. These pins and passwords must be kept confidential

· Pupils who use mobile phones to bully other pupils, to send offensive messages to make offensive calls  and/or take photographs/videos of other pupils/staff causing distress/upset will face disciplinary actions as per the school’s Code of Positive Behaviour & Discipline

· The same applies to pupils who take unauthorised photos or recordings of other students or staff members

· It is a criminal offence to use a mobile phone to menace, harass or offend another person.  As such, if action as sanctioned by the school in this regard is ineffective, as with all incidents, the school may consider it necessary to involve the Gardaí.

.D. Mobile Phones & Photographs

(i) Staff

Bearing in mind that the School must first obtain Parental Permission before any image of a pupil may be reproduced on the School Website or in School Publications, staff are reminded of the following:........
· Only School property such as I-Pad, Camera or Tablet etc should be used to take a photographic image of permission pupils at SBC. 

· Once selected photographs have been uploaded onto the School Website or printed in a School Publication, they should then be deleted from the memory of the initial device used to capture the particular image.

· All photographic images taken of pupils at SBC are strictly for the purpose of recording a memorable event, a special occasion, concert or special learning experience etc.

· All such images are the property of the school and are used to record school related activities only.
· Staff are discouraged from using their own mobile phones to capture images of our pupils. However, in some exceptional circumstances and in certain instances when the school devices are  unavailable, staff may seek the permission of the Principal to use their own device to capture images of pupils engaged in school-related activities. Such images should then be forwarded to the School e-mail address and deleted from the staff-member’s mobile phone immediately. The school BOM strictly prohibits staff members from either keeping or sharing images of our pupils on their own personal device. Staff are also reminded that to share such images with a third party is in breach of many aspects of Child Protection. 

(ii) Pupils

· We at Scoil Bhríde, Cluain na Slí, do not allow our pupils to carry their mobile phones with them either in school or at school functions/activities. Accordingly, they should not have any opportunity to take photographs of other pupils or staff members  on their own personal device and are strictly prohibited from doing so.

· In emergency cases,- and only at the written request of a parent, some children are allowed to bring a mobile phone to school. In accordance with the procedures outlined earlier, this phone is handed up to Class Teacher first thing in the morning upon arrival and is returned to the child last thing in the evening when school is over. If it is  discovered that either whilst waiting to be collected or during the course of  the journey home the child in question uses his/her phone to bully other pupils, to send offensive   messages, to make offensive calls and/or to take photograph/videos  of other pupils/staff causing distress/upset,  then this pupil will be faced with the most strict conditions of our DisciplinarySanctions (ie. Suspension) as per the School Code of Positive Behaviour & Discipline. 

.E. Roles and Responsibilities

The School Principal is assigned the role of co-ordinating  the implementation of this Acceptable Use of Phone Policy for Staff & Pupils. He/She is also responsible for ensuring that all members of the school community are familiar with its provisions.

.F. Links to Other Policies and to Curriculum Delivery

All School Policies are consistent to one another, within the framework of the overall School Plan. Relevant School Policies already in place, being developed or reviewed, are examined with reference to the Acceptable Use of Phone Policy for Staff & Pupils and any implications it has for them are addressed. Specifically, this policy has direct links to the following policies:.......
· The School Code Of Positive Behaviour & Discipline
· SPHE

· RSE

· Data Protection

· Child Protection

· Supervision

· Bullying

· Staff ICT Acceptable Use

· Internet Acceptable Use

· Anti Cyber-Bullying
.G. Ratification and Communication

This Policy was ratified at a BOM Meeting held 9/11/2015. All relevant sectors of the school community have been advised of its publication on the School Website at www. clonasleens.ie and also of the availability of a hard copy for perusal through the Secretary's office. 

.H. Implementation and Review

This policy is effective from 9/11/'15. It will be reviewed at any point in time when the need arises or whenever there is a change in any of the legalities surrounding the sensitive issues it addresses. Otherwise, and in line with normal school practice, we do expect to carry out an official review of the content contained herein no later than January 2018.
Signed: ___________________________________(Chairperson BOM)

                 Signed: ___________________________________ (Principal)

                 Date: ______________________

*Note:

The Staff of SBC reviewed and updated this policy at a meeting held on 5/4/’17.

