School  Policy and Procedures

for dealing with and reporting

accidents on the School Yard

1. In the event of an accident or injury to a pupil, a teacher should take such action as would be exercised by a careful and solicitous parent placed in similar circumstances. The teacher should behave with due diligence whilst remaining calm and assured, being mindful of the need not to over-react or cause any undue alarm/distress on the part of the child or parent.

2. Where such an incident occurs on the yard, then the teacher who is on active supervision at the time should make a judgement as the whether or not the extent of the injury is such that the child needs further attention. The majority of falls etc. on the yard are generally not all that serious and usually at this stage all the child requires is a little re-assurance before returning to play with his/her friends.

3. If further attention is needed on the part of the child, then the teacher on active yard supervision must ensure that his/her supervisory duties are not compromised by having to escort the child inside.

a) In a case where the injury does not appear too serious, but still requires 

a second opinion, then the child may be escorted to the staff room by one or two older children.

b) If the injury is obviously quite serious then the child should not be moved and one or two of the older children should seek out either the Principal or Deputy Principal immediately. Parents/guardians are to be alerted at this stage.

4. Any child brought inside by other pupils should be given strict instructions to seek out either the Principal or Deputy Principal at the staff-room or office. From here, the child may be brought to his/her own classroom and the extent of the injury assessed. All efforts should be made to console, comfort and re-assure the child.

5. a) In the vast majority of cases the child will settle down and recover rather quickly. The teacher in attendance may then make a clear decision as to whether or not parents/guardians are to be alerted immediately, bearing in mind that we not wish to unduly alarm/distress any of the parties concerned.

b) Only in any obviously serious case should parents/guardians be notified at this juncture. If the attending teacher decides it necessary or expedient to do so then a simple note in the child’s Homework Diary giving notice to the parent/guardian as to what has transpired, should suffice.

c) For the remainder of the school day a close eye should be kept on the child concerned to make sure that his/her condition does not worsen. If such a situation develops then the class teacher should inform either the Principal or Deputy Principal immediately so that further action can be taken. At this stage, parents/guardians should be alerted.

6 At no stage while carrying out our duties of care should we, as teachers, administer medication. If a child is bleeding, then we should apply a compress and try to stem the flow of blood. Where a child has a bump or bruise, ice may be applied to the affected area. No other attempts at first aid should be considered.

7    All accidents/injuries of a serious nature should be recorded in the School Incident Report Book. They should be reported in a common sense and factual manner with particular reference to the supervision being exercised and the action/decisions taken at the relevant time.

8    At no stage should a child be brought to the Doctor/Hospital until a parent/guardian has been spoken to.

9.    It is quite clear that the judgement of the attending teachers will be called into play at various times in assessing the extent of a child’s injury. All judgements made are to be clear and definitive, taking into account the welfare of the child and the need to seek extra help if the situation demands. We do not expect to seek such help in instances of minor daily scrapes. Such action would only serve to alarm parents and children un-necessarily.

